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· Total word count should be no more than 2000 words excluding questions and rules.

· Please note the rules at the end of this entry form.

· All entries must be electronic and supporting information is not permitted. 

· A maximum of 5 insertions e.g. tables, graphs or photos may be included within the entry form.

· The maximum file size is 500KB.

· Please email your entry form to awards@thamesvalleychamber.co.uk
· This form contains 6 questions. Please ensure that you answer all questions. Any entries not adhering to the rules at the end of the entry form will be eliminated at the next round.

	TOTAL WORD COUNT
	
	


Please type your answers after each question. 
(MAX 2000 words – 20850 including questions and rules)
	Contact name
	

	Name of entrant
	

	Company name
	

	Company Address

	

	Email address
	

	Web site address
	

	Telephone number
	

	Fax number
	

	Business sector
	

	Nature of business
	

	Main product/service
	

	Number of employees
	

	Legal Status of company
	

	Year that the business started trading
	


	*Not compulsory
	FY 2009
	FY 2010
	Projection 2011

	Turnover*
	
	
	

	Net Profit*
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1. Please provide a brief description of your business, the products or services it supplies, its customers and the markets that it operates in.


You should cover:

· The nature of your business

· Your products and services

· Your customers

· Markets that you operate in

	


2. Please outline any specific business objectives / initiatives undertaken by your company that demonstrate environmental best practice?

You should cover:
· Details of any environmental or fair-trade activities e.g. recycling

· Evidence of ethical best practice or sustainable development

	


3. Please provide full details of the background to these initiatives, how they were development and how they are implemented?

You should cover:
· Full details of how the initiatives were developed and implemented

· The length of time they have been operating

	


4. What prompted you to implement these initiatives?  Where they introduced to address any specific issues within your community?

You should cover:
· The rationale for developing these initiatives

· The issues that they address for your company and the wider environment

	


5. What impact has the implementation of these initiatives had on areas such as business finances, your staff, your customers, your suppliers and your local community?  Include details of plans for future initiatives.

You should:
· Provide details of the impact of your initiatives

· Details and rationale for future initiatives

	


6. Please provide a short summary of why your business deserves to win this award.
You should cover:

· Summary of main reasons why you feel your business stands out from other entrants.
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The Rules

1. The Chamber Awards are free to enter and are open to all businesses based within the SL postcode area.
2. Entries are treated in confidence.

3. All entries must be electronic.

4. Supporting information is not permitted unless it forms part of the entry document e.g. testimonials.  A maximum of 5 insertions (e.g. tables, graphs or photos) may be included within the entry form. Please be aware that any website links used within your entry will not be activated by the judges. Supplementary information may be requested at national judging level.

5. Please note the maximum word count for any entry is 2000 words. This word count limit does NOT include the questions.  The maximum file size for any entry is 500KB. If your entry exceeds this word count or file size it will be disqualified by the judges.

6. Entrants may be asked for staff or customer testimonials.

7. Entries will be judged at by an independent and impartial panel of judges. The initial stage will be a regional judging panel from which the winners will be put forward to national judging.

8. Award winners will be announced at the Awards gala dinner on the 24th March 2011.
9. Entry to more than one category is allowed.

10. Applicants must be authorised to enter their organisation into the awards programme.

11. Entries should be in English and should be produced using a word processor. All entries must be checked for spelling and grammar.

12. Incomplete entries will not be judged.

13. All entries will be acknowledged on receipt. Entry forms will become the property of the Thames Valley Chamber of Commerce Group (TVCCG) and entries will not be returned.

14. Proof of sending entry (by email) is not proof of receipt by the TVCCG or its agents.

15. Winning entries will be publicised.  Applicants are responsible for making appropriate arrangements.

16. The Thames Valley Chamber of Commerce Group reserves the right to withdraw an award from any applicant supplying false information within their entry. Judges reserve the right to audit any information supplied.

17. The closing date for entries is the February 28th 2011
18. The judges’ decision is final and no further correspondence will be entered into.

19. No employee of the Thames Valley Chamber of Commerce Group or Chambers of Commerce shall be entitled to enter.
20. By registering and completing an entry for the Awards you agree to these terms and conditions.

For Judging Purposes Only 

	Question
	Comments
	Score
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	Judges Name:
	Total Score out of 60:
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Additional Comments:


If you have any queries please contact The Chamber Awards Team on 

Tel: 01753 870505 or Email: awards@thamesvalleychamber.co.uk
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